
 
Request for Reimbursement 

 

   

Fill out the form completely.  All original receipt(s) should be attached to the form 
and submitted to Suzanne Blette or email to suzanne.blette@jeffco.k12.co.us 
after obtaining approval from your direct report/manager.  Please provide 
vendor(s) know that we are tax exempt.  Tax certificate is included with this form.  
Please note we can’t reimburse tax. 

Requested by  

Date Submitted  

What class or subject  

Send Check to (name)  

Address  

City/State/Zip  
 

Description of Purchase  Amount 

   

   

   

   

   

   

   

Total   
 

Approval 

Name and Date:  
  

 

mailto:suzanne.blette@jeffco.k12.co.us


 
 

Our Mission: To provide a quality education that prepares all children for a success future. 
 

Financial Services 
1829 Denver West Drive, Bldg. 27 

Golden, Colorado 80401-0001 
phone:  303-982-6843 

fax:  303-982-6826 
www.jeffcopublicschools.org/finance 

 
 
 
 
 
 
 

 
January 02, 2024 
 
 
 
 
To Whom It May Concern: 
 
Jeffco Public Schools is not a corporation and, therefore, does not receive a Certificate of 
Good Standing from the State.  Jeffco Public Schools is a political subdivision of the State of 
Colorado.  All schools within the Jefferson County School District are covered under this 
umbrella. 
 
If you require additional information, please contact our office at (303) 982-6843. 
 
 
Sincerely, 
 
 
 
 
Brenna Copeland 
Chief Financial Officer 
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